Date submitted: / /

To: Assistant Chief Hoffman
Re:  Shift Trade
The following shift trade is requested:

Date of Shift: / / Regular Shift (Check one) A|:| B |:| C |:|

Full Shift [] Partial Shift [] (complete for partial shift) to
Start time End time

Person TRADING OUT OF shift;

Print Clearly

Person TRADING INTO shift:

Print Clearly

** | ieutenants who trade with firefighters please indicate who has agreed to supervise the shift in your
absence:

Person TRADING OUT OF shift;

Signature

Person TRADING INTO shift:

Signature

Trade Approved:
Trade Denied:
Date: / /

Approval / Denial Signature:

Signature
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